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1. O0mmue nosI0KeHHs

1.1. Hacrosimee [Tonoxernne 06 apxuse pa3paboTaHo Ha OCHOBaHWMH [IpHMEpPHOro MoJoKeHws 00
apXHMBE OPraHU3alliy, YTBEPKICHHOrO NpukasoM DenepanbHOro apXMBHOIO areHTCTBa Ne 42 ot
11 anpens 2018 roxa, B cootserctBiu ¢ Konctutyumeii Poccuiickoit ®enepaimu, ®denepanbHbIM
zakoHoM Ne 273-®3 ot 29.12.2012 roma «O6 obpasoBanum B Poccumiickoit @enepauuu» B
penakum ot 1 centsOps 2020 roma, VYcraBoM OpraHM3aluH, OCYLIECTBIIAIOMICH
00pa30BaTENbHYIO AECATEIBHOCTD.

1.2. Jlanmoe ITonoxenue 00 apXuBe B IIKOJIE ONPEAENACT COCTaB JOKYMCHTOB apXuBa
00pa30BaTe/IbHON OPraHM3al|y, YCTAHABIMBACT 3a/1auM, HA3HAYEHWE M (YHKIMH IIKOILHOTO
apXuBa, pPETJAaMEHTHPYET MAEATENbHOCTh JIML@, OTBCTCTBEHHOrO 3a BCACHME apXusa B
OpraHu3aliH, OCYIIECTBIAIOMEN 00pa3oBaTENbHYIO ACATEILHOCTD.

1.3. B cBoeii AeSTENbHOCTH apxuB pykKoBojcTeyercss DenepanbHbiM 3akoHom Ne 125-03 or
22.10.2004 «O6 apxusHoM aene B Poccuiickoit denepaiym) ¢ UIMCHEHUAMH Ha 28 nexabps 2017
roga, 3aKOHAMH, HOPMATHBHBIMM NpaBOBbIMH akTaMu Poccuiickod Penepauuy, cyOnekTa
Poccuiickoit ®enepanmu B cdepe apxuBHOro Jena M JACHONPOM3BOACTBA, NpaBHIaMH
OpraHHM3allii XPAaHEHHs, KOMILUIEKTOBaHHs, y4eTa M HCIOJIb30BAHUS TOKYMCHTOB ApPXUBHOTO
douna Poccuiickoit denepanuy U APyruX apXUBHBIX JOKYMEHTOB B FOCYIapCTBECHHBIX OpraHax,
OpraHax MECTHOTO CaMOYNPABJICHHS M OPraHM3alMsiX, JIOKAJbHbIMA HOPMATHBHBIMH aKTaMH
001me00pa3oBaTeIbHON OpPraHU3allH.

1.4. JIOKyMEHTBI OpraHM3alliH, OCYHIECTBIAIOMEH 00pa3oBaTEIbHYI0 ACATCIBHOCTD, MMCIOIIHE
MCTOPHYECKOE, KYJIbTYPHOE, HAYYHOE, COLMAIBHOE, SKOHOMMYECKOE U TOIMTHIECKOC 3HAUCHHE,
COCTABISIOT TOCYIAPCTBEHHYIO dacTh ApxusHoro (onna Poccmiickoi Penepaiyu, ABIAIOTCH
COOCTBEHHOCTBIO TOCYIapCTBA M TOMIEKAT TNOCTOAHHOMY XPAHCHMIO B TOCY/apCTBEHHBIX
apxusax Poccuiickoit ®enepanmu. Jlo mepenad Ha rocyAapCTBCHHOC XPaHCHME IAHHBIC
JIOKYMEHTBI BpEMEHHO XPaHATCs B 0011€00pa3oBaTebHOM OpraHH3allH.

1.5. B mkone s XpaHeHHs 1OKymeHToB ApxuBHOro (omna Poccuiickoii denepaumn u
3aKOHYEHHBIX JIEJOMPOU3BOACTBOM JTOKYMEHTOB MMPAKTUYECKOr0 Ha3HAYCHHUS, UX otbopa, yuera,
HCIIOJIG30BAHMS ¥ MOJATOTOBKH K MEpeaye Ha rocyIapCTBEHHOE XPaHEHHE CO311aeTCsl apXUB.

1.6. ApXMB CO3JaeTCs KaK CaMOCTOSTEJbHOE TMOJPA3/CICHHE, BO3INABIACMOC JIHIIOM,
OTBETCTBEHHBIM 34 BEJICHHE aPXHBA COTIACHO MPHUKA3y AUPEKTOPA IKOJIbL.

1.7. Opranusauus, OCyLIECTBIAIOmAs 00pa3oBaTeIbHYIO AEATEIBHOCTD, obecrieduBacT apXuB
HeoOXOMMBIM TTOMEIIEHUEM, 000PYI0BAHUEM U KaZIpaMu.

1.8. O6meobpasoBatenbHas OpraHusalis O0ECIICYHBACT  COXPaHHOCTH,  y4eT, otbop,
YIOPAZIOYEHHE M WCIONb30BAHHE JOKYMEHTOB ApPXHBHOTO ¢ouna Poccuiickoit Denepaumy,
obpasyomuxcs B €ro aesrenbHocTH. OecreunBacT CBOCBPEMEHHYIO IEpeNatdy dTHX JOKYMEHTOB



Ha rocy/1lapCTBEHHOE XpaHEHHUE.

1.9. Bce paboTel, CBs3aHHBIE C MOJATOTOBKOHM, TPaHCIIOPTUPOBKOM M TMeperaueii apXHMBHBIX
JIOKYMEHTOB, IPOU3BOASTCS CUJIAMH U 3@ CUET LIKOJIBL.

1.10. 3a yrpary u nopuy gokymeHToB ApxuBHoro ¢onna Poccuiickoit depepannn 10HKHOCTHBIC
JMIIa OpraHU3alMy, OCYIIECTBISIONEH 00pa30BaTENIbHYIO JESTEIbHOCTh, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

1.11. IllxonpHBI apxuB paboTaeT COIJacHO IUIaHY, YTBEPXKIAEMOMY JUPEKTOPOM
00111e00pa30BaTEIbHON OpraHNU3alui, U OTYUTHIBACTCS MEpe]l HUM B CBOEH padoTe.

1.12. KoHTpousb 1eATENTbHOCTH apXUBa OCYLIECTBISICT AUPEKTOP OpraHU3aluy, OCYIIECTBIIAIOMEH
00pa3oBaTesbHYIO J1eATEIbHOCTD.

2. CocTaB I0KYMEHTOB apXHBa

2.1. B IIKOILHBIA apXUB MOCTYIAKOT:

* 3aKOHYCHHBIC  JCIIOMPOM3BOACTBOM  IIKOJBI  JOKYMEHTHI  IIOCTOSHHOTO  XpaHEHWUS,
o0pa3oBaBIIKMecs B JCATEIBHOCTH CTPYKTYPHBIX TMOIPA3JICIICHUH, JOKYMEHThI BPEMEHHOTO
(cBoitie 10 JieT) cpoka XpaHEHUs, HCOOXOAUMBIE B MTPAKTUYCCKON JEATEIHHOCTH, TOKYMEHTHI
0 KaJpaM 1 00y4JaronuMcs;

* JIOKyMCHTBHI  IIOCTOSIHHOTO XpaHCHWs H TI0 JIMYHOMY COCTaBy  OpraHW3aIuii-
IPEIIIICCTBEHHUKOB;

e guyHble (QOHIBI BEAYNIMX PAOOTHUKOB OPTaHW3allMH, OCYIISCTBIISIONICH O00pa30BaTEIHHYIO
NEeSITeIbHOCTb, TOCTYIUBIIKNE B aPXHB,;

e  ciy)keOHbBIC ¥ BEIIOMCTBEHHBIC U3/IaHUS,

*  CIOPaBOYHO-TIOMCKOBBIE CpEACTBA K JIOKYMCHTaM UM y4YeTHbIE JOKYMEHThI ApXuBa
OpTraHM3aINH, OCYIIECTBIIIONICH 00pa30BaTEIbHYIO ICATEIHHOCTb.

3. 3agauu apxuBa

3.1. OCHOBHBIMH 33/1a4aMH aPXUBA SBIISIOTCS:

3.1.1. Opranuzamnusi XpaHeHHUsS JTOKYMEHTOB, COCTaB KOTOPBIX MPEIYyCMOTPEH pa3aeioMm 2
Hactosmiero [lonoxxenus.

3.1.2. KomrmiekroBaHWe apxXxWBa JIOKYMEHTaMH, OOpa30BaBIIMMHCSI B  JEATEIHLHOCTH
OpTraHHU3aINH, OCYIIECTBISAIONIEH 00pa30BaTENbHYIO 1€ATEIHHOCTb.

3.1.3. Vuer, obecrieueHre COXpaHHOCTH, CO3/IaHIE HAyYHO-CIIPAaBOYHOTO arapara.

3.1.4. Hcnonwp3oBaHUS JOKYMEHTOB, HAXOSIIUXCS HA XPAaHEHUU B aPXUBE IIKOJIBI.

3.1.5. TloaroroBka m CBOCBpPEMEHHas Iepeaada JOKyMEHTOB ApxwBHoro ¢onma Poccuiickoit
®denepalliiil Ha MOCTOSHHOE XpaHEHUE B TOCYJaPCTBEHHBIN (MyHUIIUITATBHBIN) apXUB.

3.1.6. Meroanueckoe PyKOBOJCTBO M KOHTPOJH 3a (OPMHpPOBAHWEM W OPOpPMIICHUEM JCN B
JEJOTPOU3BOJICTBE IIKOJIBI M CBOEBPEMEHHOH Iepedadeld MX B apXuUB 00pa3oBaTENbHOM
OpraHU3aIlHH.

4. DyHKUMHU apXuBa

B cooTBeTcTBUY C BO30KEHHBIMHU 337[a4aMH aPXUB OCYIIECTBISET cleayonme QyHKINH:

4.1 Opra"usyeT nNpueM JTOKYMEHTOB MOCTOSHHOTO U BpeMeHHbIX (cBbimie 10 JeT) cpokoB
XpaHEeHUs, B TOM YHCJIE 0 KaJpaM U 00ydaromuMcs, 00pa30BaBIINXCS B 1€ATEIbHOCTH MIKOJIBI,
B COOTBETCTBUU C YTBEPKICHHBIM IpauKOM.

4.2 (OOecneuMBaeT COXPAaHHOCTb M BEJIET y4eT JIOKYMEHTOB U (OHJOB, HAXOIAIIMXCS Ha
XpaHEHUH B apXHBe 00111e00pa3oBaTeIbHON OpraHu3aIuy.

4.3 IlpexacraBiseT B TOCYJIAapCTBEHHBIM (MyHUIMNAIbHBIM) apXWB Yy4yeTHBIE CBEJACHHUS 00
o0beMe U COCTaBe XPaHAIIMXCS B apXUBE IIKOJBI TOKYMEHTOB ApxuBHOro ¢onnaa Poccuiickoit
®denepauy U APYTUX apXHUBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSAKOM T'OCYAAPCTBEHHOIO
ydeTa JoKyMeHTOB ApxuBHoro (ponaa Poccuiickoit @eneparumu.

4.4 CucremaTu3upyeT M pa3MEIlAaeT JOKYMEHTHI, MOCTyNAOUIMe HA XPAHEHHE B IIKOJIbHBIN
apxuB, 00pa30BaBIIHUECS B XOJI€ OCYILECTBICHUS A€ATEIbHOCTH OpraHU3aliy, OCYIECTBISAIOIEN




00pa30BaTENbHYIO JESITEIbHOCTD.

4.5 PaszpabarpiBaeT rpaduKy TpEACTAaBICHHUS ONUCEH Ha PACCMOTPEHUE IKCIEPTHO-
IPOBEPOYHOM KOMHCCHM M Iepenaud JOKyMeHTOB ApxuBHoro ¢onga P®d Ha xpaHeHue B
roCcyJJapCTBEHHBIN (MyHULIMIIAIbHBIN) apXUB.

4.6 OcyliecTBaseT NOATOTOBKY U IPEJCTABIISET:

* Ha pacCMOTPEHHME U COIJIACOBAHUE OHKCIIEPTHON KOMHUCCHUU UIKOJIBI OIMCH JIE]
IIOCTOSIHHOTO XPAaHEHUs, BpeMEHHbIX (cBblle 10 j1€T) CpOKOB XpaHEHHUs, B TOM YHUCIIE
1o KajpaMm U o0ydarolIMMCsl, a TAaKXKE aKThl O BBIJCICHUN K YHUUYTOXKCHHUIO apXUBHBIX
JOKYMEHTOB, HE€ IOJUIekKAIlUX XPaHEHUIO, aKkThl 00 yTpaTe NOKYMEHTOB, aKThl O
HEHCIIPAaBUMBIX ITOBPEXKACHUIX apXUBHBIX JJOKYMEHTOB;

* Ha YTBEPXKACHHE DSKCIEPTHO-IPOBEPOYHOM KOMHCCHUHM YIOJHOMOYEHHOIO OpraHa
WCIIOTHATENILHON BiacTu cyObekTa Poccuiickoit denepanuu B chepe apXUBHOTO Jeina
(nanee - OIIK apXxMBHOIO yupeKJeHHsI) OIMCH J€JI TIOCTOSHHOTO XPAHEHUS;

* nHa cornacoBanue JIIK apxuBHOro yupexaeHusi cyonekra Poccuiickoit ®eneparuu
(MyHUIIMIIAJILHOTO ~ apXMBa), B Clly4ae HaJEJIeHUs €ro COOTBETCTBYIOIIUMU
ITOJIHOMOYMSIMH, ONUCH JIE] 110 TUYHOMY COCTAaBY;

* Ha cornacoBanue JOIIK apxuBHOro yupexnaeHus cyobekra Poccuiickoit denepauun
(MyHMIMIQJIBHOTO  apXHWBa), B ClIy4a€ HaJEJ€HUs €ro COOTBETCTBYIOLIMMU
MIOJIHOMOYMSIMH, aKThl 00 yTpaTe JTOKYMEHTOB, aKThl O HEMCIIPABUMBIX IMOBPEXICHUIX
apXUBHBIX JIOKYMEHTOB;

* Ha YTBEPKIEHUE [HUPEKTOPY IIKOJIBI ONMCU €] IIOCTOSHHOTO XpaHEHWS, OIUCHU
BpeMeHHbIX (cBbllle 10 JIeT) CPOKOB XpaHEHHUs, B TOM YMCII€ OIHUCH JEJ M0 KajpaMm U
o0yyarolMMcsi, aKThl O BBLACJICHUM K YHUYTOXKCHHMIO ApXMBHBIX JOKYMEHTOB, HE
MOJJIEKAIMX XPAaHEHUI0, aKThl 00 yTpare IJOKYMEHTOB, aKThl O HEHUCIPABUMBbIX
MOBPEXKACHUAX apXUBHBIX JIOKYMEHTOB, yTBepXkAeHHble (cornacoBaHHble) DIIK wnn
roCyJIapCTBEHHBIM apXxuBoM cyOwekTa Poccuiickoit denepanuu (MyHUIHUTATHHBIM
apXUBOM) B CiIy4ae HaJIeJIEHUsI €ro COOTBETCTBYIOLIUMH ITOJTHOMOYHUSIMHU.

4.7 Opranuszyer nepenayy JAOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit ®enepauuu Ha
MOCTOSTHHOE XpaHEHHE B rOCYAapCTBEHHBIN (MyHUIIUNIAIBHBIN) apXUB.

4.8 Opra"u3yer ¥ MPOBOJUT IKCIEPTH3Y IEHHOCTH JOKYMEHTOB BpeMEHHBIX (cBbIme 10 ner)
CPOKOB XpaHEHUs, HaXOASIIMXCS Ha XPaHEHUU B apXMBE IIKOJbI B LIEIAX O0TOOpa JOKYMEHTOB
IJIs. BKJIFOYEHHUs B cocTaB ApxuBHoro (onma Poccuiickoit deneparuu, a TakkKe BBISBICHUS
JIOKYMEHTOB, HE MOJUIEKALIUX JaJbHENIIEMY XPAaHEHHUIO.

4.9 VYyactByer B paboTe DJKCHEPTHOM KOMHCCHH OPTaHU3AlWH, OCYIICCTBISIONMIEH
00pa30BaTeNbHYIO JESITEIbHOCTD.

4.10 TIpoBOIUT MEpOMPUATUS TIO OOECIEYCHHIO COXPAHHOCTH JOKYMEHTOB, HAXOMISIINXCS Ha
XpaHEHUH B apXMBE OPraHU3alMH, OCYIIECTBISAIONIEH 00pa30BaTeNbHYIO JESTEIbHOCTD.

4.11 Opranusyer uUH(DOPMUPOBAHHE AJMUHUCTpPAIMM U PaOOTHUKOB IIKOJbI O COCTaBe H
COJIEp’)KaHUU JIOKYMEHTOB apXuMBa OpraHM3allMM, OCYIIECTBISIOMEH 00pa3oBaTeibHYIO
JeSITEIIbHOCTD.

4.12 VInpopmupyeT Mosib30BaTesel Mo BonpocaM MECTOHAXO0XACHUS ApPXUBHBIX JOKYMEHTOB.
4.13 Opranm3yeTr BbIJa4y JOKYMEHTOB W &N JJisi paboThl B yUYUTENBCKOW HIIM BO BpPEMEHHOE
MI0JIb30BaHUE.

4.14 VicnonmHsieT 3ampochl OpraHM3aIllMii W 3asBICHUS TpaxaaH o0 YCTAaHOBJICHUU TPYJIOBOTO
CTa)ka U IpyIMM BOIPOCAaM COLIMAJIbHO-IIPAaBOBOI'O XapaKTepa, B YCTAHOBIEHHOM IOPSIIKE BBIIAET
KOIUU JIOKYMEHTOB U apXUBHBIE CITPABKHU.

4.15 Bezet ydeT UCHOJIb30BAaHUS TOKYMEHTOB apX1UBa 00pa30BaTeIbHON OpraHU3aIiH.

4.16 Co3maet (hoH/ MOJIB30BAHUS ApXUBa MIKOJBI U OPTAHU3YET €T0 MCIIOIb30BaHMUE.

4.17 OcymiecTBisieT BEICHHE CIPABOYHO-TIOMCKOBBIX CPEJICTB K JIOKYMEHTaM MIKOJBHOTO
apxuBa. Co3J1aeT, MOMOJHAET U COBEPIIEHCTBYET HAyYHO-CIIPABOYHBIN almapar K XpaHsIIUMCs B
apxuBe JejlaM U JOKyMEHTaM.

4.18 VYuacTtByeT B pa3pabOTKe JOKYMEHTOB OpraHU3aIlMH, OCYIIECTBIISIONICH 00pa3oBaTeIbHYIO




JeSITEIbHOCTb, II0 BOIIPOCAM apXUBHOTO JI€/1a U AEJIONPOU3BOICTBA.
4.19 Oxa3bIBaeT METOAMYECKYIO TOMOIIIb:

* ciayx0e JeIoNnpoM3BOJACTBA IWIKOJBI B  COCTAaBJIEHUM  HOMEHKJIATYpbl  Jell,
¢dbopMupoBaHUU U OPOPMIICHHUHU JeJl, KOHTPOJIUPYET MPaBHIBHOCTh (POPMHUPOBAHUS U
oopmieHus e B 1eI0NPOU3BO/ICTBE;

* CTPYKTYpHBIM HOJpa3AeieHUSM U paOOTHUKAM IIKOJBl B MOJATOTOBKE JIOKYMEHTOB K
neperaye B apXyUB OpraHU3aluu, OCYLIECTBIISAIOIIEH 00pa30BaTEIbHYIO AEATEIbHOCTb.

4.20 YyacTByeT B TNpOBEIECHHUH MEPOIPHUATUN IO MOBBIMICHUIO KBaTU(PHUKAIMKA PaOOTHUKOB
apxuBa U CIIy>KObI 1€JI0IPOU3BOJICTBA 00pa30BaTENbHOIN OpraHU3aLuy.

5. IlpaBa apxuBa

s 8bINONHEHUS 8O3IOHNCEHHBIX 3A0aY U PYHKYUL TUYO, OMBEMCMBEHHOE 3d APXUS, umeem npaso:
5.1. IlpexncraBiasTh  OUPEKTOPY  OpraHMU3allMM,  OCYIIECTBIIAIOLICH  00pa3oBaTENbHYIO
JEeSATENIbHOCTh,  INPEMJIOKEHUS [0  COBEPLICHCTBOBAHWIO  OpraHu3alld  XpaHEHWHH,
KOMIUIEKTOBaHUS, yUeTa U UCIOJIb30BaHUS apXUBHBIX TOKYMEHTOB B apXMBE LIKOJIbI.

5.2. KoHTpommpoBaTh BBIIIOJHEHHE YCTAHOBICHHBIX TIpaBWJI pabOTBl C JOKYMEHTaMH B
CTPYKTYPHBIX  TOApA3[ENCHUsX  OpraHu3ally,  OCYUIECTBISIIOIEH  0Opa3oBaTeNbHYIO
JeSITEIIbHOCTD.

5.3. 3ampammBaThb OT CTPYKTYpHBIX MOApa3feIeHUH U pPaOOTHUKOB IIKOJIBI CBEJCHMUS,
H€06XOI[I/IMI)IC JJIsA pa6OTI)I apxuBa, ¢ y4€TOM oOecIrieueHrsT BBIIOJIHEHUS BCEX BO3I0KEHHBIX Ha
apxuB 3a/1a4 U QYHKUHUH.

5.4. I[aBaTI) Pa3BACHCHUA W PCKOMCHIAALIMHK 110 BOIIPOCAM, BXOAAIIHWM B KOMIICTCHIHMIO apXHBa
OpraHu3aliK, OCYILECTBIISAONIEH 00pa30BaTEIbHYIO 1ESTEIbHOCTD.

5.5. HUudopmupoBaTh CTPYKTYpPHBIC IOIPA3ACICHHUS INKOJIbI O HEOOXOMMMOCTH Tepeaadn
JJOKYMEHTOB B apXHMB B COOTBETCTBHUHU C YTBEPKAECHHBIM IPahUKOM.

5.6. IlpuHuMarh ywacTHe B 3acelaHUAX OKCIEPTHOM KOMHCCHHM o0O01Ieo0pa3oBaTeabHON
OpraHu3alli¥, a TaKKe B OJKCIEPTHO-IIPOBEPOYHOM KOMHUCCUHU YIOJHOMOYEHHOIO OpraHa
WCIIOJTHUTENbHOU BiacTH cyobekTa Poccuiickoit denepannu B chepe apXuBHOTO jena.

6. OTBETCTBEHHOCTH 32 (PYHKIIMOHHPOBAHME APXHUBA
6.1. HazHaueHHOE MpPUKAa30M AUPEKTOPA IIKOJBI JIUIIO, OTBETCTBEHHOE 32 BEJICHUE apXUBa, HECET
MEPCOHAJIbHYI0 OTBETCTBEHHOCTb 34!

® BBLINOJHEHHUE BO3JIOKEHHBIX Ha apXuB 33724 U (yHKIMH B COOTBETCTBUU C JACHCTBYIOIIUM
3akoHoaresnbeTBOM Pocceniickon denepannuy;

e opraHuzanvio paboOThl apXHBa, CBOEBPEMEHHOE M KBAIW(UIMPOBAHHOE BBITIOTHEHUE
IPUKA30B, pACIOPSKEHUN, MOPYYEHUU BBILIECTOSIIETO PYKOBOACTBA, JIEHCTBYIOIIMX
HOPMAaTHUBHO-TIPABOBBIX aKTOB [0 CBOEMY MPOQIIIIO NESTEIbHOCTH;

e paroHanbHOE U YPPEKTUBHOE UCTIOIH30BAHIE MaTePUATHHBIX, (PMHAHCOBBIX M KaJIPOBBIX
pecypcoB;

® COCTOSIHME TPYAOBOM M HCIIOJHUTENILCKOM AUCUMIUIMHBI B apXHMBE, BBINOJHEHUE CBOUX
(GYHKIIMOHAJIBHBIX 00S3aHHOCTEH;

e COONIO/IEeHWE TPaBWJI BHYTPEHHETO paCIOps/IKa, CAHUTAPHO-TIPOTHBOIHUIEMHUYECKOTO
peXHUMa, IPOTUBOMOXKAPHOI 0€30MaCHOCTH U TEXHUKU OE€30MaCHOCTH;

® BCICHUE JIOKYMEHTALMH, MPEIyCMOTPEHHON JAEHMCTBYIOIIMMU HOPMATUBHO-IIPAaBOBBIMU
JIOKYMEHTaMU;

® [IPEJOCTABJIICHUE B YCTAHOBJIEHHOM TMOPSAJKE JOCTOBEPHOM CTAaTUCTHUYECKOW W HHOMU
uH(pOpPMAIIUHU O JeSTEIbHOCTUA apXUBa;

® TOTOBHOCTh apXHBa K pabOTE B YCIOBUSIX YPE3BHIYAMHBIX CUTYAIIUH.

6.2. OTBEeTCTBEHHBIC 32 BEJICHUE JEIOMPON3BOICTBA, TOJTOTOBKY U MPEACTABICHUE JTOKYMEHTOB
Ha XpaHEHHE B AapXWB, HA3HAYAIOTCA JUPEKTOPOM OPraHM3alUd, OCYILIECTBISAIOIIECH
00pa30oBaTeNbHYIO ACSITEILHOCTD.



6.3. KoHTponb NesTeNIbHOCTH apXHBa OCYIIECTBISET AUPEKTOP OpPraHU3allid, OCYIIECTBISIONIEH
00pa30oBaTeNbHYIO ACSITEILHOCTD.

7. KomIiekToBaHue apxuBa

7.1. TloaroroBka AOKYMEHTOB K Ilepefaue B apXuUB 00pa3oBaTEIbHOM OpraHU3allMM BKJIHOYAET
OKCHEPTH3y HAYYHOW M MPAKTHYECKOW LEHHOCTH JOKYMEHTOB, O(hOpMIIEHHE Jied, COCTaBJICHUE
OIUCH.

7.2. DxcnepTr3a HEHHOCTH JJOKYMEHTOB.

7.2.1. DkcnepTu3a LIEHHOCTH JOKYMEHTOB — OIIPEICNIEHHE LIEHHOCTH JIOKYMEHTOB C LENbIO
0T0Opa UX Ha XpaHEHHE U YCTAaHOBJICHUE CPOKOB XpaHEHHs. DKCIEPTU3Y EHHOCTH JJOKYMEHTOB B
00pa30BaTeIbHONM OpraHU3alMK OCYIIECTBIISIET OCTOSHHO JEHCTBYOIAs SKCIIEPTHAS KOMUCCHS.
7.2.2. DKcniepTHasi KOMHCCHs Ha3Ha4yaeTCsl IPUKa30M JHUpEKTopa 1Koibl. B coctaB DkcrnepTHOM
KOMMCCUU BKJIFOYAIOT HE MEHEE TPEX COTPYAHUKOB, B TOM YUCIIE B 005A3aTEIILHOM MOPSJIKE JIULIO,
OTBETCTBEHHOE 3a BEJEHHE apXuBa INKOJIBl, W JUPEKTOP MYHHUIMIIAIBHOTO apxuBa (10
coryiacoBanuio). CekperapeM OKCIEPTHOM KOMHMCCHUM Ha3HA4alOT ceKpeTaps oOpa3zoBaTeiabHOMN
OpraHu3ay. DKCIIEPTHAs KOMUCCHS Ha 3aCeIaHUsIX pacCMaTPUBACT: HOMEHKIIATYPY M€ IIKOJIB,
OIUCH JIeJI IOCTOSTHHOT'O XpaHEHHsI ¥ M0 JIMYHOMY COCTaBY, aKThl Ha JOKYMEHTBI, BbIJEISEMbIE K
YHHUYTOXKCHUIO.

7.3 OdopmiieHue nen

7.3.1. [lena mOCTOSIHHOTO XpaHEHUS MOJIIMBAIOTCS B TBEPIYIO OOJIOKKY CYypOBBIMH HHTKAMHU.
JIuctel HyMepylOTCsl B IPAaBOM BEPXHEM YIUIy HPOCTHIM KapaHjamom. KoaudecTBo JIMCTOB B
KaXKIOM Jiesie He JOJDKHO mpesblmiarh 250. B KOHLE Aena Ha OTIAEIBbHOM JIMCTE COCTaBIISETCS
3aBepUTENIbHAsL HA/IITUCh.

7.3.2. Ha o00noxke 1en IMOCTOSHHOTO XpPAHEHUS JOJDKHBI OBITh IMPOCTABIEHBI CIIEIYIOIINE
PEKBU3UTHI:  IOJHOE  HAWMEHOBAaHUE  BBILIECTOAIIEH  OpraHu3alud,  HAaUMEHOBaHHE
00pa3zoBaTenbHONW OpraHu3anuu, HoMep (WMHIEKC) Jena MO0 HOMEHKIAType, 3arojoBOK Jerna,
KOJINYECTBO JIMCTOB, CPOK XPAHEHUSI WM OTMETKA «XPAaHUTh IOCTOSHHO», HOMep (OHJa, ONHCH,
Jena.

7.3.3. ITo oKOHYaHUU AETONPOU3BOACTBEHHOIO rofa B 0(hOpMIICHHBIE 0OJI0KKHU JIe]T TOCTOSIHHOTO
XpaHeHHs  BHOCSTCSA  HEOOXOAMMBIE  YTOYHEHHWS: B  3aroJIOBKM  JIeNl,  COJEpIKaIINX
pacropsiuTeNbHble JOKYMEHTHI (TPHKa3bl, MPOTOKOJBI), BHOCATCS HOMEpA; €CIU Jell0 C
NEPENUCKON COCTOUT M3 HECKOJIBKIX TOMOB, B KaX/IOM TOME YKa3bIBAETCSI KOPPECTIOHICHT, aBTOD,
TEppPUTOpHUS, APYrHe JaHHbIe. B Kax/1oM ToMme yka3bIBaeTcs jaaTa (YMCo, MEcsll, Toj) Hayaua u
OKOHYaHUs JIaHHOTO ToMa. TOYHBbIE AAaThl MPOCTABISIOTCS Ha OOJIOXKKAxX JUisi OBICTPOTO TOMCKA
JOKYMEHTOB B TIOCJIEIYIOLIEM; U3 3aBEpUTENbHONW HAJMMCU Ha OOJOXKKY Jela BBIHOCHTCS
KOJIMYECTBO JIUCTOB B JIEJIE.

7.3.4. Haanucu Ha O0OJOXKKax JieJ1 IMOCTOSIHHOTO M JIOJTOBPEMEHHOI'O XpaHEHUs CledayeT
MPOU3BOJIUTH YETKO, CBETOCTOMKIMH YEPHIIIAMH.

7.3.5. JIns ydera KOJMYECTBA JIUCTOB B Jiele U (PUKCAMUM OCOOCHHOCTEW MX HyMepaluu Ha
OTJEITEHOM JIUCTE COCTABIISICTCS 3aBEPHUTEIIbHAS HAIITUCh.

7.3.6. B 3aBepuTeNbHON HAANUCU YKa3bIBA€TCS KOJUYECTBO JIUCTOB (IM(pamMHu U MPONHUCHIO) B
nene. 3aBepUTeNbHAS HAANWCH MOJIHMCHIBACTCS COCTABUTENIEM C yKa3aHHEM €ro JOJDKHOCTH U
JIaThl COCTABJICHHUSI.

7.3.7. BHYTpeHHSSI OMHCh COCTaBISIETCSl K JieJlaM TIOCTOSIHHOTO M JTOJITOBpeMeHHoro (cBie 10
JIeT) cpoKa XpaHeHHs, CPOPMHUPOBAHHBIM MO PAa3HOBUIHOCTSAM JIOKYMEHTOB, 3ar0JIOBKH KOTOPBIX
HE PACKPHIBAIOT KOHKPETHOE CO/ICPIKAHUE TOKYMEHTOB (0C000 IIEHHbIE, IMYHBIC JIeNla U JIp. ).

7.8. Onncanue JOKYMEHTOB MOCTOSIHHOTO CPOKA XPaHEHHUSL.

7.8.1. Ommcu CcOCTaBISIFOTCS pa3/ieIbHO Ha Jella IOCTOSHHOTO XPaHEHUs 10 OCHOBHOM
NesITeIbHOCTH U Ha JIeJia 110 TUYHOMY COCTaBY.

7.8.2. Onicu COCTaBISIOTCS IETOTPOU3BOIUTEIIEM.

7.8.3. Onmch BeeTcs B €IMHON BAJIOBOW HYMEpAalluU B TEUEHUE HECKOJIBKHX JIET.

7.8.4. Ha nema ¢ UCTEKIIMM CPOKOM XPaHEHHSI COCTABIIACTCS aKT 00 YHUYTOXEHUH.




7.9. [lena BpeMeHHOT0 XpaHeHUs 0(hOPMIISIOTCS YIPOIIEHHO: OHU HE TOIIIMBAIOTCS, JIUCTHI B HUX
HE HYMEpYIOTCs, YTOYHEHHE Ha OOJI0KKaxX He MPOM3BOAMTCS, OMKCH Ha JIeJia HE COCTaBIIAIOTCS,
y4deT Be[eTcs [0 HOMEHKJIAType JIe.

7.10. Onucanue JOKyMEHTOB IIOCTOSIHHOI'O CPOKa XPaHEHUS.

7.10.1. Tlo oxoHYaHWHW JAEIONPOM3BOACTBEHHOTO TOJa B 00pa30BaTEIBHOW OpraHHU3aAIUU
IPOU3BOJIUTCS OTOOP JTOKYMEHTOB IOCTOSIHHOTO CPOKa XpaHEHHs Ui BKIIOYEHUS MX B OIMHCh.
Onuce COCTOMT M3 TOJOBBIX pa3JelioB, BHYTPH TIoja Jejia pacroiaratoTcsi IO CTEHeHU
3HAYMMOCTH C YYETOM HOMHHAJIBHOTO MpPHUHIUNA (B COOTBETCTBHM C HOMEHKJIATYPOH
00pa3zoBaTeNbHON OpraHU3AIINH ).

7.10.2. Onucu COCTaBISIOTCA pa3lelbHO Ha JieJa IIOCTOSSHHOTO XpaHEHUs 110 OCHOBHOM
JESTEJIbHOCTH U Ha JieJia 110 JIMYHOMY COCTaBy.

7.10.3. Onucu cocTaBiIsIIOTCS CEKPETAPEM.

8. 3ak/I0unTe/IbHBIE MOJI0KEHUS

8.1. Hactosimee IlonoxxeHne o0 apxuBe SBISETCS JIOKaIbHBIM HOPMAaTHUBHBIM  aKTOM,
npuHuMaercss Ha OOmeM coOpaHuu paOOTHHKOB IIKOJBI M yTBEp)KAaeTcs (IuMO0 BBOAMTCSA B
JeiicTBUE) TPUKAa30M  JUPEKTOopa  OpraHu3aluM, OCYILIECTBIAIOIMIEH  00pa3oBaTelIbHYIO
JIeSITEIIbHOCTD.

8.2. Bce m3MeHeHMs M JIONOJIHEHMs, BHOCHMble B Hacrosiee Ilonoxenue, ohopmisiiorcs B
NUCHbMEHHOW (OopME B COOTBETCTBUM JICHCTBYIOUIMM 3aKOHOJATEIBCTBOM Poccuiickoi
®enepanuu.

8.3. Ilomoxkenme 00 apxuBe 0O0MIEO0O0pa30BATENBHON OpraHM3alUMU TNPHHAMAECTCA Ha
HeomnpeaeneHHbl cpok. V3MeHeHust u ponoiHeHus K IlojokeHuio NMpUHUMAIOTCS B HOPSIKE,
npexycmorpenHoM 11.8.1. Hacrosmero [lomoxxeHwus.

8.4. Ilocne npunstusa IlonoxeHuss (WM M3MEHEHUH W JIONOJHEHWHM OTAEIbHBIX IIYHKTOB M
pa3ziesnioB) B HOBOM peJaKlUy IpeablIyllas pelakiiis aBTOMaTHUECKH yTpauuBaeT CUITY.



